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	Procedure Writer’s Guide Outline Plan Template




	Section 1: Introduction 

	Insert summarized introduction to the document. 








	Section 2: Process Flow Chart 

	Insert draft Flow Chart for Procedure/Process/Standard or similar 






	Section 3: References 

	The International Standards referenced in this document will be:

One
Two
Three


	The Industry Best Practice considerations referenced in this document will be:

One
Two
Three


	The Statutory Regulations referenced in this document will be:

One
Two
Three


	Other References in this document will be:

One
Two
Three



	Section 4: Templates 

	The Templates required in support of this document are:

Ref One
Two
Three




	Section 5: Checklists 

	The checklists required in support of this document are:

Start-up Operational Checklist
Shutdown Operational Checklist 
Emergency Operational Checklist 
Other 




	Section 6: Review and Comments 

	Reviewer comments





	Section 7: Sign Off 

	Name:


	Position: 


	Organization:


	Date:


	Signature:
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